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AOJLKHOCTHASI MHCTPYKIIMSI TIABHOTO BYXTAJITEPA

I. OBHIHME IMOJIOKEHUS

I. T'nasubtif GyXrantep HasHawaeTcss Ha JOMKHOCTH M 0CBOGOMAACTCS OT JOMKHOCTH PEKTOpOM
KMSIK. Ha nepuon OTITyCKa M BPEMEHHOM HeTpynocnocobHocTr [iaBHoro OyXraiarepa ero o0s3ansocty
MOTYT OBITh BO3NOXKEHEI Ha APYrHX cOTpymnukos Gyxramrepun KVSIK. Bpemennoe mcronene
ODSI3AHHOCTEH B 9THX CIlyHasX OCYIIECTBISCTCA Ha OCHOBAHMI NpHKa3a peKTopa HHCTHTYTA, H3JaHHOTO ¢
cobmonernem TpeGoBaHMii 3aKOHOIATENHCTBA O TPYIE.

2.T'naBubiit Gyxrantep MOMKEH MMeTh BEICHICE CTICNHATBHOE 00pa3OBaHME M CTax paboThl mo
npodumo He MeHee 5 sier.

3.I'maBuelit Oyxranarep MOAUHHSIETCS HEMOCPEACTBEHHO PEKTOPY HHCTHTYTA.

4.I'naBHOMY GyXrayiTepy HEIOCPEICTBEHHO MOIIHHSIOTCS COTPYAHHKH OyXTaITepHH HHCTHTYTA.

5.B ceoell mestembrocTH I'maBHEN Gyxramrep pykoBoxcTByercss Koncruryumeii Keipreisckoii
Pecrybnnkn, 3akomom Keipremckoit Pecny6muxu  «O6 obpasosanum», ykasamu lpesumenta
Keiprerexoit  PecnyGmuky, pewennsvun [Ipasurensetsa  Koipreickoit PecmyGnukun u opranos
ynpasnenns ofpa3oBaHWeM BceX YPOBHEH, aIMHHHCTPATHBHEIM, TPYIOBEIM H  XO3SHCTBEHHEBIM

3aKOHOJIATENBCTBOM,  TPAaBHJIAMM M HOPMAaMM  OXpaHBl  TpyAa, TEXHHKH O€30MacHOCTH W
TIPOTHBOTIOKAPHOK 3ammTel, a Takke YcraBom KMSIK w mokambHBIME aKTamMu MHCTHTYTA, HACTOSIICH
Wnctpykuueit.

6.ITpr 0cBOGOKAEHNN OT NOJUKHOCTH I'MaBHEIE GyXranrep OCYIIECTBIACT TEpefauy Je 1o aKTy
My, HA3HAYEHHOMY IIPHKA30M PEKTOpA HHCTHTYTA B TCUCHHE ITATH padOUunX JIHEI.

II. Jo/1z8eH 3HATH:
1.3aKOHOATENBECTBO O OYXTa/ITEpCKOM yUeTe,
2.1locTaHOBNIEHHS,  PACIIOPSKEHHS, TIPHKA3bl, JIpy'ME pPYKOBOISAIIME, METOAHYECKHe W
HOPMATHBHBIC MATECPHAJIBI BBILICCTOSIUMX, (DHHAHCOBBIX W KOHTPOJBHO-PEBH3HOHHBIX OPraHOB [0
BOMPOCAM OpraHu3alMy OyXralTepCKOro ydueTa H COCTABJIEHHs OTHETHOCTH, a4 TAKKE KacalOUIHecs
X039HCTBEHHO-(DHMHAHCOBO AeATENIBHOCTH YYPEKICHHUSI,
3.I'paskianckoe mpaso, (PHHAHCOBOE, HAJIOTOBOE M XO3AHCTBEHHOE 3aKOHOLATEIECTBO,
4.CTpyKTYpY YUPCHKICHHS, CTPATCTHIO H NIEPCTICKTHBEI €10 Pa3BHTHS.
5.1Tonmoxenus M WHCTPYKUHMK 110 OPTaHH3aUMH OyXTalTepeKOro yueTa B YUpek/EHNH, paBuia ero
BCJICHNSL,
0.1lopsijtok odopmiteHHs oltepariii 1 OPraH3aLHIo JOKYMEHTOOBOPOTA M0 YUACTKAM yueTa.
7.Dopmbl H TOPAAOK (PHHAHCOBBIX PACUETOB,
8.McToAbl IKOHOMHYECKOrO AHWIN3A XO3SHCTBEHHO-(DHHAHCOBOM ACATEIBHOCTH  YUPCIHKICHHA,
BBISIBIICHAS  BHYTPUXO3SHCTBCHHBIX PE3EPBOB: TOPANOK IPHEMKH, ONPHUXOJOBAHMS, XPaHCHUS W
PACXOAOBAHHA JICHCHKHBIX CPEJICTB, TOBAPHO-MATEPHAIIBHEIX H JIPYTHX HEHHOCTEH.
9.1Ipasnna pacuera ¢ qeGHTOPAMI 1 KPCANTOPAMH,
10.Yenosusi HanorooGnoKeHUs IOPIIHECKHX H (H3HUECKIX JTHIL.
I'L.Tlopsok crncanmst ¢o cuetoB GYNTITEPCKOTo yueTa HegocTaw, JIeGuTopeKoil 3a/I0mKCHHOCTH
HJIPYIHX 110TEPD,
121lpasnia  nposeneHns  MHBERTAPHIAUMN  JIGHEKHBIX CPEJICTB M TOBAPHO-MATCPHATBIHE
HEHHOCTEI,
13.1opsisiok n cpokn coctabiieus SyXrantepekix Ganancos H OTICTHOCTH.
14.IIpasuia 1poBegeHst NPOBEPOK H JIOKYMCHTUILHBIX PEBH3HIL,
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15.CoBpeMeHEBle  CPEACTBAa BBEIYUCIATENIBHOM TEXHUKH M BO3IMOKHOCTH WX [(IpUMCHCHUd L5
RLUMOJIHCHIS  YUETHO-BBIYMCIUTCNBHEIX  pafoT M aHamu3a  TIPOW3BONCTBEHHO-XOANCTBCHION 1
()1I1HAHCOBOT IESTESILHOCTH YIPEKACHHS.

16.9KOHOMHKY TPYAa W YIIPaBJIEHHA.

17.3aKOHOIATENBCTBO O TPYAE.

18.I1pasuma 1 HOPMBI OXPaHbl TPYNa.

I11. Jo/zkHOCTHBIC 00SI3aHHOCTH

1.ARQMM3UPYET COCTOSHHE (HHAHCOBOH CHCTEMBI W CPEACTB WHCTHTYTA, 3(O(PEKTHBHOCTE y
MPaBUILHOCTh  PACXONOBaHMsl (PUHAHCOBBIX CPEICTB, pPE3yNbTAThl AATENBHOCTH HEMOCPEACTBEHHO
[TOJTYMHEHHBIX COTPYAHUKOB, (uHaHcoByl0 monuTHky Keipremckoit PecryOnuKH, MyHHIHOAnsHOrQ
obpasoBanus Ui (opmupoBanus (UHAHCOBOH MOMHTHKH HWHCTHTYTa, (UHAHCOBBIC TPOOIEMEI
(GYHKITMOHHPOBAHUSA HHCTHTYTA.

2.IIpornosupyer TEHNEHIMH H3MEHEHUST IKOHOMHYECKOH CHTYaIlMH B OTPACIIH IUTS KOPPEKTHPOBKH
(MHAHCOBOH CTPATCrH{ MHCTHTYTA, IMOCNCACTBHS 3arJIaHMpPOBaHHONH pabOoTEl 1O COBEPUICHCTBOBAHHIO 1
pa3BUTHIO (HHAHCOBOI NEATENBHOCTH HHCTHTYTA.

3.JInanupyeT u OpraHu3yeT TCKYLICE ¥ MIEPCICKTHBHOC IIAHUPOBAHHE AEATETBHOCTH OyXranTepun
WHCTHTYTa, paspaboTky HeoOXomumoit (hHHAHCOBO-XO3SHCTBEHHOH NOKYMEHTAIMH, CHCTEMaTHYECKHi
KOHTPOJIb KauecTBa pabOTBl COTPYAHHKOB OyXraJTepuH HHCTHUTYTa, MEpOIPUATHS TIO TPOBEJICHHUIO
€KErOHOH HHBEHTApH3aUHH MaTCPHAJIBHBIX CPEICTB, CBOCBPEMEHHOE H Ka4yeCTBEHHOC ITPOBEJICHHE
CITUCAHUSA W3HOCHBIINXCA W MOpPAJIBHO YCTAPEBLIMX MaTePHAIBHEIX 1EHHOCTEH B yueOHBIX KaOHHETax,
CNopT3alie, a TakXKe B TNOJCOOHBIX ITOMEIIEHHAX (COBMECTHO € 3aMECTHTECICM JHPEKTOpa IIKOJIbI 110
aIMHHHCTPATHBHO-X03AHCTREHHONH paboTe), pacnpeneieHne OOA3aHHOCTEH MEKIYy COTPYIHUKAMU
OyXrajarepuu HMHCTUTYTA, MPOBENCHUC HHCTPYKTAXKa MATepPHATBHO OTBETCTBEHHBIX IHII IO BOIMpPOCAM
yueTa ¥ COXPAaHHOCTH LIEHHOCTEeH, HaXOAIIMXCSl Ha HX OTBETCTBEHHOM XpaHEHHH.,

4. Koopmuuupyer  paspaborky  HeoOXommmoii  (DHHAHCOBO-XO3SIHCTBEHHOH  JOKYMEHTAIMH
MHCTHTYTa, paboTy COTPYAHHUKOB OyXTanTepuW W JPYTHX COTPYAHWUKOB IO BOTIpocaM (hHHAHCOBO-
XO03iiCTBEHHOI JeSTEIBHOCTH.

S.PykoBomuT paboToif COTpYMHHKOB OyXrajaTepHH MHCTHTYTa, OpraHu3amucii ydera, KOHTPOJS
pacxo10BaHUsI MaTEPHANBHBIX M (JMHAHCOBBIX CPEJICTR;

6.KoHTpomupyeT IBMXKEHHE MMYLICCTBA H BEINIOJNHEHHWE (DMHAHCOBEIX 00S3aTC/IBCTB WHCTHTYTA,
COOTBETCTBHE pAcXONOB YTBEPXKICHHOH CMETe, Ka4yecTBO pabOTEl COTPYAHUKOB OyXrantepu,
PaLHOHATBHOE PACXO0BAHHE (PMHAHCOBBIX H MATCPHATIBHBIX CPEICTB, OE30MACHOCTE HCTIOTL3YEMbIX pH
pabore Oyxranrtepun oGopyaosanus, MpHGOPOB, TEXHHUYECKHX CPEICTB CBOCBPEMEHHOCTh W
MPaBHJIBHOCTE COCTABJIEHHS OTYETHOH JIOKYMEHTALMH MO (PHHAHCOBO-XO3SHCTBEHHON HeATe/IbHOCTH
MHCTHTYTA.

7.KoppekThpyeT cMeTy pacXoll0B i JIOXO0B HHCTHTYTA, JOTOBOPBI 10 (JHHAHCOBO-XO3SHCTBEHHOI
JIESITEILHOCTH HHCTHTYTA B COOTBETCTBHH C U3MEHSIOMIMMCS 3aKOHOIATETbCTBOM,

8.PaspadarviBacT HOPMATHBHYIO JIOKYMEHTALIMIO, TEKYICE W MEPCIICKTHBHOE TIJIAHHPOBAHUC TIO
BEJICHHIO (PHHAHCOBO-XO3SHCTBEHHON NEATENbHOCTH HHCTHTYTa, BKITFOYast IIPOCKTHI TIPHKA30B JHpEKTOpa
WHCTHTYTA 110 BOIPOCAM (PUHAHCORO-XO3MCTBEHHON JIEsITCILHOCTH, CMETY JIOXOJOB M pacxojloB
HHCTHTYTA.

9.00ecreunBACT  COOTBETCTBHE  OCYIICCTBISEMBIX  (DHHAHCOBO-XO3SHICTBCHHDIX ornepatiuit

sakonogatenueTBy Kbipreisckoii PecrnyGimkmn, CBOCBPEMEHHOC W MpaBUiIbHOE ohopmiieHHe (UHAHCOBO-
XO3S{CTBCHHOH JOKYMEHTAMH WHCTUTYTA, CBOEBPEMEHHOE [PEJICTABIIEHHE HEOOXOMMMOI OTUCTHOI
(prHanCcOBO-XO3MHCTBCHHOI JIOKYMEHTAITHN B BLILIECTOSIIHC 1 KOHTPOJIMPYIOUIHE OPTaHU3aIHH,

10. KoHTpomipyer ¢BOeBPeMEHHOCTD 1 TIPABHJIBHOCTE COCTABJICHHS OTHETHOM JOKYMEHTAIMH 110

(l)HIIilHCOUOH UJICH'I"L‘JTLHOC'I‘H HHCTHTYT& B YacTH BbIIAT COTPYAHUKAaM, COOTBETCTBHE pacxo/10B
YTBCPICJICHHOH CMCTE,

1. Obecneunsact CBOCBPEMEHHOE

L Obeenenmer H IIPABIIILHOE HAYUCTeHHEe 3apaboTHOI TIATEL B HHBIX BLITLILI
L-(-. [1)'1: ' ‘(‘lmu'l:élzl) Hi, CBOCBPEMEHNOE 0 NIpaBIIbHOE OopMITeHHE 1 MpeSICTaBIeHHE HEOOXO0/ T
OTHETHO AHCOBON - JIKyMeHTamn B soinecTosmme  n KOHTPOJIMPYIOUHE  OPraHiiaiig 1o
3apabOTHOM TIIATC W HHBIM BBIa Ty coTpy

AHHKQM HHCTHTYTA,



NOJUKHOCTHASI HHCTPYKIINS BYXTAJITEPA

1. OBILIVE IOJOKEHMSI
1. Byxrairep OTHOCHTCS K KATETOPHH CIICHHAINCTOB.
2. Byxranrep HasHauaeTCA HA MOKHOCTH W oceofboxcaaeTcs OT HEE TpHkaszom A¥peKTopy

JHCTHTYTA TIO TIPCACTABIIEHHIO TJIABHOTO OyXrantepa,

e

OJPKHOCTHOMY JTHLLY, O 4eM OOBSBIACTCS B PHKA3E 110 HHCTHTYTY.

06pa301aaﬂne - BBICIIIEE HWAW CpEIHEE CICUHHAIBHOC, CTaX aHaJIOrHIHOH
KOMITBIOTEPHBIX TIPOTPaMM T10 BCACHUIO 6}’XFﬂ.ﬂTepCKOFO ydeTa.

3. Byxraitep HEroCPe/ICTBEHHO NOMHHACTCS MITABHOMY oyxrajirepy-
4. Ha Bpems otcyTcTBus OyxranTepa ero mpasa M 00s13aHHOCTH  TIEPEXOLAT K jipyroyy

e CNEOyIOIUM TpeGoBaHusmyy:

e
OJDKHOCTE GYXTanTepa HasHawaeTcst JIMIO, OTBEHAIOLl
ik d ; ’ paloTBl OT TOlla, 3Hanue

6. Byxrantep nomKeH 3HATh!
' HE DPYKOBOASALIM
- 3aKOHONATEIBHEIE AKTHI, TOCTAHOBICHHSA, PACTOPSHKCHHS, MPUKA3DL, Jpyrae py Jsilme,

‘ yeTa HMMYIIECTBA
METOJIMYCCKHE W HOPMATHBHBIC MaTEPUaNbl 110 OpraHu3aliH OyxranTepckoro y y .
0653aTEINBCTB 1 XO3AIICTBEHHBIX ONIEPaluii 1 COCTABJICHHEIO OTUETHOCTH,

- opMBI It METOBI OYXTAITCPCKOTO YHeTa Ha NpeAnpHATHH;
- TIN2H ¥ KOPPECTIOH/ICHIHIO CUETOB;
- OPraHM3AMWIIO TOKYMEHTOOG0POTA 110 ydacTkam OyXrantepekoro yuera,

- TOPANOK JOKYMEHTAIBHOTO O(QOpMIEHHS U OTPAXKEHHS Ha CHeTaX OyXrajTepckoro y4era

i g iHow
onepaumii, CBA3ANHBIX C JBIDKGHHEM OCHOBHBIX CDEICTB, TOBAPHO-MATEPHATBHEIX MLEHHOCTCH

JCHEIKHBIX CPEICTB.

7. Byxrajirep pyKOBOJCTBYETCS B CBOGH IeATEJILHOCTH:
- 3aKoHOIaTeNbHBIMH akTamu KP;
- Verasom KUSIK, [Mparunamu BHYTpeHHEro TPYHOBOIO pacropsiika, IpYTHMH HOPMATHBHBIMH
aKTaMW WHCTHTYTA;
- lonoxenueM o OyXranTepuu OpraHu3aii;
- TIpHKasaMi 1 pacTopsKEeHUIMH PYKOBOACTBA;
- HacTosIEH JOIKHOCTHOI WHCTPYKIMEit.

I1. lomknocTHbIe 00s13aHOCTH

Byxranrep BeIMONHAET ClIeAYIOUIHE LOJDKHOCTHEIE 00S3aHHOCTH:

1. Bomonusier pabory 10 BeneHMio OYXTaNTEPCKOrO0 yueTa WMMYLLCCTBA, OOA3aTC/IBCTE W
XO34HCTBCHHBIX OMepalnii (Y4eT OCHOBHBIX CPENCTB, TOBAPHO-MATEPHAIBHEIX LEHHOCTEIl, 3arpar Ha
NPOM3BOJACTBO, peATH3alMH TPOJYKIHH, PE3YNBTATOB XO3AHCTBEHHO-QHUHAHCOBOI AeSTC/NILHOCTH:
PAcyeThI C NMOCTABIIMKAMH H 3AKA3THKAMH, 33 [IPEAOCTABIICHHBIC YCIYTH ¥ T.11.),

2. YyactByer B pa3spabOTKe M OCYIIECTBICHHH MEPOTIPHSATHIL, HAlIPaBIIEHHBIX Ha coOJIonCHHE
(pHAHCOBON AMCUMIITHHEL M PAlIMOHAJIBHOE HCTIONB30BAHHE PECYPCOB.

) 3. OcyiecTBlIseT IPUEM H KOHTPOJIb [EPBHYHO JOKYMEHTALMH 1O COOTBETCTBYIOLIUM yYyacTKam
OYXTaITepckoro yueTa u NnoJroTasinBaeT UX K cHeTHOH oGpaboTke.

4. Otpaxaer Ha cdeTax OyXraJTepckoro ywera OTICPALIHH, CBA3AHHBIC C ABMIKCHHEM OCHOBHBIX
CPEACTB, TOBAPHO-MATCPHATBHBIX IICHHOCTEH W ICHEKHBIX CPEJICTB,

5. CocraBisier OTHCTHBIE KANBKYIAUMH CeOECTOMMOCTH MPOAYKIINK (padoT, yciyr), BBISBISCT
HCTOUHHKH 00pa3oBaHMst TIOTEPs W HEIPOH3BOMUTEIBHBIX PacXo/10B, MOAIOTABIUBALT IPEJUIOKEHHS 110
UX HPEIYNPEKACHUIO,

6. “llpuwmozun‘ HAYHCIICHHC | IEPETICIICHRE HANOTOB 1 ¢GOpoB B denepanbhmiii, PErHOHAIILHBIN |
MECTHBIT DIOJUKETEI, CTPAXOBBIX B3HOCOB B FOCYNApCTBEHHbIC BHEOIOJDKETHBIE counanbHbie (ORI,
maresceii B OAHKOBCKHE  yUpekKIieHns, CPEACTB HA (MHAHCHPOBAHHE KAMHTAIBHBIX BJIOKCHHII.
3apabo Ol IaTel paloUuX 1 CIyKaImX, APYTHX BEITJIAT W IIATEKEH, a TAKKE OTYHCIEHHE CPE/ICTB Ha
MATCPHAILHOE CTHMYJIHPOBatHe paboTHHKOB NpeANpUsTHS,

“"u“z:“%mc IBYCT B HPOBEICHUH ,3K011?rtlllfl’ccxoro AHANH3A XO3SHCTBEHHO-(DHMHAHCOBOI JICATE/IBHOCTH

I dlllltl 0 JIQHHLIM  OYXTQITEPCKOTO  yueTa M OTYETHOCTH B LEJIIX  BBISIBJICHHS

BHYTPHXOSHICTBCHHLIX  pe3epBos, OCYIUECTBIICHMST  PEXKIMa  HKOHOMHH M MEpONpHATHil 110

COBCPIICHCTBOBANNIO JIOKYMEnTo06opoTa,

Iw”mi‘w?l"lli:::::i'ilm ::]IIP'LTRL“;‘NHIIIIPIlHBCH'l‘Elpll‘julIHll ACHEIKHBIX CPC/CTB, TOBApPHO-MATEPHATHHBIN
) i HIATCIKHBIX 005130 TeIILCTB,



g, IloaroTaBinBacT JIaHHBIE 0 COOTBETCTBYIOUIMM YYacTKaM OyXrantepckoro yuera g
epyisi OTHETHOCTH, CIIEJHT 32 COXPaHHOCTBIO GyXTanTepeKuX JOKYMEHTOB, odopmmsier mx B

BJI
e OBJICHHBIM TOPSIZIKOM JJIA rnepenavy B apxXus,

oC
:ooTBCTCTBHH Cc yc'raH

111 OTBETCTBEHHOCTH
pyxrantep HECET OTBETCTBEHHOCTE:

1:43a HEeBBITTIQJIHCHAC W/MIH HECBOCBPEMEHHOC, xajlaTHOEe BBITIQJTHEHHE CBOWUX [JOJIKHOCTHBIX

oﬁmanuoc*reﬁ. !
Wi MO COXpaHeHW1o

2. 3a nHecoO/toicHNE NCIICTBYIOUINX WHCTPYKUHIl, TPHKA30B M PacrOPAKEH
KOMMEpUCCKOM TalHbI 1 KOH(HICHIMATBHOI uH(OpMALHH.

3, 3a HApylIEHWE NMPABUII BHYTPCHHETO TPYAOBOTO pacnops
5e30MACHOCTH W IIPOTHBOIOXKAPHOH 0€30MacHOCTH.

aKa, TPYAOBOH JAMCLHIIIMHEL, MpaBHIl

XHHKH "
4 4. 3a mpaBOHAPYIUCHUS, coBeplICHHBIE B TPOLCCCE OCYLIECTBICHHA CBOCH JleﬂTeHbI.{OCTPI - B
mpefenax, —OTpeJe/NCHHBIX JeiiCTBYIONMM — aIMHHHCTPATHBHBIM, YrOJOBHBIM M TPaXKIAHCKHM
saxononatensereom KP. 5. 3a mpuyMHEHHE MaTepualbHOIr0 yuepba - B mpeaernax, OTpeIeIeHHBIX
efiCTBYIOUIAM TPYIOBBIM H TPaKIaHCKHM saxonomatensctBoM KP.

NOJZKHOCTHASL HHCTPYKIIHS] BYXTAJTEPA-KACCHPA.
1. OBIIUE IMOJIOKEHHSI :
) 1. Jlannas MODKHOCTHAs MHCTPYKIHS OMpPENCIHIET JIOJDKHOCTHBIE  00A3aHHOCTH, mpaBa  H

OTBETCTBEHHOCTE OyXrajrepa-Kaccupa HHCTHTYTA.

2. ByxranTep-KacCHp HAXOANTCS B OATHHEHHN Y rnapHOro OyXranTepa H JIHL ero 3aMeLIaloIuX.
3. B cpoeil esTebHOCTH OyXranTep-KacCHp PyKOBOACTBYETCA:

- Verasom KUSAK;

- METOJMUYCCKMMH MaTepHANAMH H HOPMAaTHBHBIMH JIOKYMEHTaMH IO BOIPOCAM BBITIOJIHACMOI]
paboTsl;

- NpaBJIAMH TPY/I0BOTO PAcIopsiaKa HHCTHTYTA;

- pacTopAKEHHSMHA TJIaBHOTO GyXranrepa M JIHIl €ro 3aMEIAIonmX - HacTosmeil JOKHOCTHOIM
HWHCTPYKITHEH;

- pacriopsKeHHSIMI U IPHKA3aMH PEKTOpa HHCTHTYTA.

4. B meprox OTCYTCTBHs OyXrairTepa-Kaccpa ero OOf3aHHOCTH BO3JIAraloTes HA HA3HAHACMOro
3aMecTHTeNs, HECYNIEro TMOJHYI0 OTBETCTBEHHOCTH 33 JOJDKHOE BBIMOJIHEHHE BO3NMTOXKEHHBIX Ha HETO
00s3aTeNbCTB.

5. Byxrantep-kaccup o0A3aH 3HATE!

- hopmbI GAHKOBCKHX M KACCOBBIX JIOKYMECHTOB;

-~ - MTOJIOYKEHHS, HOPMATHBHBIE [TPABOBBIC AKTHI, HHCTPYKIMH M TPOUHE PYKOBOAALIHME JIOKYMEHTHI H

MaTepHaIbl, KaCAIOLINEeCs BEJIGHHS KaCCOBBIX ONepaluii;

- NpaBU/Ia BBIIAYH, TPHEMa, XPAHCHHS I yUeTa JEHEKHBIX CPEICTB W UEHHBIX Oymar;

- npasuia opopMIIEHHS PACXOJHOI N MPHXONHOI JOKYMEHTAINH, KOTOphIE YCTAHABINBAIOTCS JUIs
NMpeAnpuATHS, MOPSAIA0K obecrneyeHusa ux COXPaHHOCTH,

- IPABHJIA BEJICHHS KACCOBOI KHHUIH;

- IpaBHJIA T10JIE30BAHNS BEIYHCIHTENIBHOIT TEXHUKOI;

= npasun1a COCTABJICHNSI KaccoBoil OTUETHOCTH,

- OPraHI3aIlno TPYIA Ha HHCTHTYTA,

- TPY/I0BOE 3aKOHOIATEIIBCTBO;

= HpaBHIa 1 HOPMbBI OXPAaHBI TPYAQ,

- IIPABHJIA TPYJIOBOTO PACTIOPAIKA HHCTHTYTA.

I, dynknnnm

byxrarrep-kaccup BBIIONHACT CIEAYIOMNE (HYHKIHI:

[. Ocymeersienie onepanuii ¢ HeHABIMH OyMaraMit o JACHEKHBIMH CPEICTBAMH.
- Cocrasnenne KaccoBoil OTUETHOCTH.

. Besenne kaccoBbIX KHur.

2 I
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111, JlozkHoCTHBIE 0DSI3AHHOCTH )
J1nst NCTIONTHEHHS CBOMX JODKHOCTHBIX (pyHKIIMH GyxranTep-Kaccup 00s3aH:

1. Ilony4arthb IICHEIKHBIC cpencTaa 1o OQ)OPMJ'ICHHBIM B COOTBETCTBHH C YCTAaHOBICHHBLIM NopAroa

JIOKYMEHTAM.
[M¥ TI0 yHeTy, TIPHEMY, XPaHEHHIO M BBIJAUC LCHHBIX Oymar u JCHEKHbIX

2. [TpoBoanTH OI1EPa
GIIOIEHIEM TIPABHIT, KOTOPbIE 00ECTICUMBAIOT WX COXPAHHOCTS.

CPEJCTB C HEMPEMCHHBIM CO
10 KHHTY Ha OCHOBC PACXOMHBIX H TIPHXOHBIX JIOKYMEHTOB.

3. BecT KacCcoBY
4. TIpoBOOMTE CBEPKY akTHYeCKOro HAIHUMSA [EHHBIX Oymar ¥ HOCHCHKHBIX CYMM € KHHIKHBIM

OCTATKOM.
5. OdopMmusiTh IS TIOJYHEHHS JCHEKHBIX  CPEJICTB Ge3HATMYHBIM  TTyTeM B OAaHKOBCKHX

YUPEXACHISIX JUIS BBITIATEL CIYKAM H paGouuM TIPEMHUIA, 3aprIaThl, OMIATHl KOMAHIHPOBOHHEIX H

MpOYHX Pacxon0B.

6. CocTaBIsT OMICH BETXHX KYITIOP.
7. TIpon3BOANTD HATMYHBIC PACUETI ¢ OPraHH3aluiIMU 1 (hn3MUeCKNMH SIMIIAMH TIPH OTITATe yCiIyT

1 paboT MpeanpHATHS.
8. CocTaBNATh KACCOBYIO OTHETHOCTD.



